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IHHOJIUTHUKA
00padoTKH NMEePCOHATBHBIX TaHHBIX
B ['ocynapcrBeHHOM 01012KeTHOM yupe:kaeHuu KpacHogapckoro kpasi
«KpaeBasi Texunueckass uHBeHTapusauus - Kpaesoe bTHW»
U CBeJleHHs 0 peaju3yeMbIX TPeOOBAHUAX
K 3alIUTe NePCOHAJbHBIX JaAHHBIX

r. Kpacuomap 2018



1. O0mue noJioKeHus

1.1. Tlonmutmka o0OpaOOTKHM TepCOHANBHBIX JaHHBIX (nmanmee — II/H) B
rocyapCTBEHHOM Oro/pkeTHOM yupexaeHun KpacHomapckoro kpas «Kpaeas
TexHuueckass uHBeHTapuzaiusa — KpaeBoe BTU (manee — II/lH) u cBeaeHus o
peanusyembix TpeboBanusax K 3amute [1/In (nanee — [lonuTuka) onpexaenser obiue
OPUHIUIBL U TOpsiiok oOpabotku [1/IH, a Takxke Mepbl Mo 00€CNEUEHUI0 HX
0€30MacHOCTH B TOCYAapCTBEHHOM OFOJIKETHOM yupekaeHnn KpacHomapckoro kpas
«Kpaeas Texuuueckas nuBeHTtapuszanus — Kpaesoe bTU» (nanee — Oneparop).

1.2. [Tonutuka ob6padotku [1JIH paspaboTaHa B COOTBETCTBUHU C TIOJOKCHUSIMHU
®enepanpuoro 3akoHa ot 27 wuions 2006 roma Ne 152-03 «O mepcoHalbHBIX
naHHbIX» (mamee - D3 Nel52 «O II[Ile»), OpyrumMu 3aKOHOJATEIBHBIMH |
HOPMATHUBHBIMH TPABOBBIMU aKTaMH, OMPEICISIIOIIMMU TOPAIoK pabotel ¢ [1/IxH u
TpeOOBaHMs K 00€CTIEUECHUIO UX OE30MaCHOCTH.

1.3. B nensix BbITIOJIHEHUSI HOPM (heJiepalIbHOTO 3aKOHOIaTeNhCTBA B 00J1acTU
obpabotku II[In cyb6wekToB IIJIH, OmnepaTop cuMTacT BaXHEUIIMMH CBOUMH
3alayaMyd  COOJIIOJICHWE  TNPHUHIMIIOB  3aKOHHOCTH,  CIPaBEUIMBOCTH U
KoH(puneHnuansHocTH mpu obpadbotke I[1/IH, a Takke obecreyeHue OE30MACHOCTH
MPOLIECCOB UX 00PabOTKH.

1.4. HaCTOHIHaH ITOJIMTHKA XaPAKTCPU3YCTCA CIICAYIOINUMH ITPU3HAKAMMU:

- packpbiBaeT ocHOBHbIe Karteropuu II/[H, oOpabatbiBaeMbix OrmnepaTopom,
LEeJIH, cocoObl U npuHUUIBI 00padoTku I1/1H, npaBa u o0s3anHOCTH Onieparopa npu
obpabotke II/In, mpaBa cyOwekToB IIJIH, a Takke BKIIOYAECT TMEpPEYEHb MEP
npuMensieMbix OmnepaTopoM B 1ensix obOecneuenusi Oe3omacHocty I[I[J[H mpu ux
o0paboTke.

- nienbto [lonuTuky sBIsIeTCs 0OecreueHne 3aluThl TpaB U CBOOO/] YEIOBEKA U
rpaxaannHa mnpu o0pabotrke ero II/lH, B TOM 4uciae 3amuThl TpaB  Ha
HENPUKOCHOBEHHOCTh YAaCTHOM JKM3HM, JUYHYIO U CEMEUHYI0 TalHy, YE€TKOE U
HEYKOCHHTENIBHOE COOIIo/IcHne TpeboBaHuii Poccuiickoro 3akoHOJATeNbCTBA B
obnactu I1]1H.

1.5. Hacrostmas Ilomuthka sBISeTCS  OOMIEAOCTYIMHBIM — JOKYMEHTOM,
JEKIapUPYIONUM  KOHIENITYalbHBIE OCHOBBI  JiesTenbHOCTH Omepatopa Tpu
oopadotke I1J[H. Oneparop nmybnukyer [lonutuky Ha cBoeM OPHUIMATIBHOM CaliTe B
CeTH MHTEepHET, 1o anpecy http://www.kubbti.ru/, a Taxxke mnpenocraBiser
HEOTPAaHWYCHHBIA JTOCTYIT K HEH JII000MY JIHITY.

2. OcHOBHBIE MOHATHS, UCIIOJIb3YyeMble B HacTosiiei [loauTuke

2.1. TIdn - mobas uHpOpMalMsi, OTHOCAWIASCA K MPSMO HIM KOCBEHHO
OIIPEICIICHHOMY WJIH ompezaeisieMoMy huznueckomy nuily (cyonekry [1/1H).

2.2. Omneparop II/ln - rocymapcTBeHHBIH OpraH, MYHHUIIMIAJILHBIN Opra,
IOPUIUIECKOE WU (PU3UYECKOE JIUII0, CAMOCTOSITEIHHO WJIM COBMECTHO C JIPYyTUMU
JUIAMU  OpraHu3yomme W (W) ocymecTBisionme obpabdorky I1/1x, a Taxke



onpenemnsitone 1enn obpadorku I1/IH, coctaB IIJIH, momrexamux oOpaboTke,
nercTBus (omneparuu), copepinaemsele ¢ I1/1H.

2.3. O6pabotka II/Iln — nroboe aeiicTBue (omepaiusi) WIM COBOKYIHOCTh
nevicteuit  (omeparuit) ¢ [IJIH, coBepmiaeMbIX ¢ HCIHOJIB30BAHHEM CPEJCTB
aBTOMaTH3alluu WK 0e3 ux ucrnosb3oBaHusi. O0padorka [1J[H Bkiowaer B cebds, B
TOM YUCJIE:

- cbop;

- 3aIUCh;

- CUCTEMAaTH3AaIHIo;

- HaKOIUICHUE;

- XpaHEHHue,

- yrouHeHue (0OHOBJIEHUE, U3MEHEHHUE);
- U3BJICYCHHE;

- UCII0JIb30BaHUE;

- iepeiady (pacrnpocTpaHeHue, NpeaoCTaBIeHHe, JOCTYII);
- 00e31urBaHue, OJIOKUPOBAHUE;

- yJlaJIeHHUE;

- YHUUTOKEHUE.

2.4. ABtomarusupoBanHas oOpabotka I[1/ln — o6pabotka I1J[H ¢ momorbio
CPEIICTB BBIYUCIUTEIILHON TEXHUKHU.

2.5. Pacnpoctpanenue I1JIH - geiicTBusi, HampaBiieHHbIe Ha packpbitue [1/[H
HEONpeIeICHHOMY KpPYTY JIMII.

2.6. IlpenocraBnenue I[1/ln — geiicTBus, HampaBieHHbIE HA packpbitre [1J[H
OIIPEEICHHOMY JIUIY UJIU ONIPENEIEHHOMY KPYTY JIMLI.

2.7. brnoxupoBanue I1[ln — BpemeHHoe mpekpamienue odpadotku [I1JIH (3a
UCKJIIOYCHHEM CJIy4acB, eciii 00paboTka HeoOxoauma it yrounenus [1J1H).

2.8. Yuuutoxenue [I]lH — nmeicTBusi, B pe3yibTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOKHBIM BOCCTaHOBUTH conepxkanue [1/1n B undopmarnmonnoii cucreme I1/1x
U (WmM) B pe3ysibTaTe KOTOPBIX YHUUTOXKAOTCA MaTepuanbHbie HocuTenu [1/1H.

2.9. O6GesnmuuuBanue [1/lH — meicTBus, B pe3yibTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUS JOIMOJHUTEIBHON HHPOPMAIUN ONpPEIEIUTh
npuHajiexkHoctb [1/]n konkpetHomMy cyObekty T1/H.

2.10. Undopmarmonnas cucrema [1/In (manee - MCIIJIH) — cOBOKymHOCTH
comepkamuxca B 0a3zax ganHbiXx [IJlH w oOecneumBaronux wux o0pabOTKYy
WH(OPMAITMOHHBIX TEXHOJIOTHI ¥ TEXHUYECKUX CPEJICTB.

2.11. Tpancrpanuunas nepenada II[ln — mepemaua IIJ[H Ha TeppuUTOpHIO
MHOCTPAaHHOI'O  TIOCyJapcTBa OpraHy BJAacTH HHOCTPAHHOIO  TIOCYAapcCTBa,
WHOCTPAaHHOMY (PU3MUYECKOMY JIUILY WM HHOCTPAHHOMY IOPUIUYECKOMY JTUILY.



3. Uudopmanust 06 Oneparope
3.1. HaumenoBanue Onepatopa:
- IOJIHOE O(UIIMaTIbHOE HAMMEHOBAHUE:

- TOCyIapCTBeHHOE Oro/KkeTHOE yupexkaenue KpacHonapckoro kpas «Kpaepas
TeXHUYecKasi UHBeHTapu3ausa - Kpaesoe bT».

- o(MIIUATIbEHOE COKPAILEHHOE HAUMEHOBAHUE:

- I'BY KK «KpaiitexunBentapuzanus — Kpaesoe bT».
3.2. PekBU3UTHI U asipec:

- UHH: 2308248329;

- OI'PH: 1172375070735;

- Qaktnuecknit aapec: 350049 Anpec r. Kpacmomap, yn. Im. KocmonasTa
["arapuna, n.135/1.

4. IlpaBoBble ocHoBaHusi 00padoTku I1/In

4.1. Ilomutuka Omepatopa B obsact o0pabotku II/[H ompenensercs B
COOTBETCTBHHM CO CIEAYIONIMMH HOPMATHBHBIMU IIPABOBBIMH aKTamMH Poccuiickoit
denepanuu:

- Koncrurynueii Poccuiickoii denepannu;

- TpynoBbsiMm kosekcom Poccuiickont denepannu;

- ' paxxpanckum koaekcom Poccurickont denepanuu;
- HanoroseiM koznekcom Poccuiickoit @enepannu;

- ®enepanbHbiM 3akoHOM OT 19 gekabps 2005 roma Ne 160-®3 «O
patupukaimun Kousenuuu CoBera EBpomnbl o0 3amure (QU3WYECKHX JIHI TPH
aBTOMAaTU3UPOBaHHOM 00padoTke 1/ H»;

- @3 Nel152 «O I1Hb»;

- @epepanbHbiM 3akoHOM oT 27 wutonsg 2006 roma Ne 149-®3 «O6
uHdopmaiuu, THHOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alIUTe HHPOPMALIUN;

- @epnepanbHbiM  3akoHOM oT 06 nexadbpst 2011 roma Ne 402-03 «O
OyXTalITEePCKOM yUueTe;

- 3akoHoM P® ot 19 anpens 1991 roma Ne 1032-1 «O 3aHATOCTH HaceJICHHS B
Poccuiickon @enepanumy;

- Ilonoxxenuem 006 ocobenHoctsix o6padotku IIJIH, ocymiecTBisiemoit 6e3
UCIIOJIb30BAaHUSI  CPEJCTB  aBTOMATH3AlMHA.  YTBEPKICHO  IMOCTAHOBJICHHEM
[IpaButennctBa Poccuiickoii ®denepanun ot 15 centsiops 2008 roga Ne 687;

- IloctanoBnenuem IlpaButensctBa oT 1 HOsAOps 2012 roma Ne 1119 «O6
yTBEpKJIeHUHu TpeboBaHuil k 3ammure [1[IH mpu ux obpabotke B MHGOPMAIIMOHHBIX
cucremax I1J1a»;



- [Ipukazom ®CTIK Poccun ot 18 depansa 2013 r. Ne 21 «O06 yTBepxkaeHun
COCTaBa M COJIEPYKAHMS OPTaHU3ALMOHHBIX M TEXHUYECKUX MEp MO 00ecrnedyeHuto
6e3onacuoctu [1/1n pu ux oOpadoTke B mHPOpMannOHHbIX cucteMax [1/m»;

- [Ipukazom ®HC ot 17 Hos106ps 2010 r. Ne MMB-7-3/611 «O6 yTBepxkaeHUH
(dbopMBI CBeZICHHIA 0 T0X0AaX (PU3NICCKUX JIUIl U PEKOMEHIAINH TI0 €€ 3al0JIHEHUIO,
dopmata cBemeHMH O A0Xomax (UIMYCCKUX JIMII B DJIGKTPOHHOM BHJIE,
CTIIPaBOYHHUKOBY;

- IOTOBOpaMH, 3aKIr04aeMbIMu Mexk 1y OmnepatopoM u cyobekTom [1/1H;
- corntacusamu cyobekToB [1/1H Ha 06padoTky I1/1H.

42. B ciuywasx, TOpsIMO HE TPETyCMOTPEHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuy, HO COOTBETCTBYIOIIMX MoJHOMOuMsM Ormeparopa,
obpaboTtka I1J[n ocymiecTBisercs ¢ cornacus cyonekra [1/]n Ha 06padoTky ero I1/1H.

4.3. OOpabotrka II/lH mpekpamaercs mNpu JUKBUAALUK  YUPEKIACHUSA
Omneparopa.

5. lopsaok, ueau u yciaoBusi oopadorku I11n
5.1. Ilomyuenue [1/1H.

5.1.1. Bee [1/In cnenyet nomyuyats ot camoro cyobekra. Ecnu I1J[H cyObekTa
MO>KHO TIOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO CYOBEKT JOJKEH OBITh YBEIOMIICH
00 3TOM WJIM OT HETO JIOJKHO OBITh MOJIYYEHO COTJIacHE.

5.1.2. OmepaTop MODKEH COOONIUTH CYOBEKTY O IIENSIX, MPEIIoaaraeMbIX
UCTOYHUKAaX U crnocobax momydeHus: [IJIH, XapakTepe mojyiexamux MOJTYYEHUIO
[1/1n, nepeune aerctBuii ¢ [1/IH, cpoke, B T€UEHUE KOTOPOTO JECUCTBYET COIrJIaCUe U
MOPSIZIKE €ro OT3bIBA, a TAKXKE O MOCJEJCTBUSIX OTKa3a CyObeKTa J1aTh MUCbMEHHOE
COIJIACUE HA UX MOJIyYEHHE.

5.1.3. JoxymenTsl, cogepxarmue [1/lH cozmatorcs myTem:

- KONUPOBAHHUS OPHUTMHAJIOB JOKYMEHTOB (TacmopTt, JOKYMEHT 00
00pa3oBaHMH U T. 1.);

- BHECCHUS CBEJICHUH B yueTHbIE ()OPMBI;

- MIOJTYYEHUSI OPUTUHAIIOB HEOOXOIUMBIX JJOKYMEHTOB.
5.2. O6pabotka I1/1H.

5.2.1. O6padotka I1JIH ocymiecTBiseTcs:

- ¢ cornacus cyobekta [1J[n Ha 06paboTky ero I1/1H;

- B cliydasix, korjma obpadotka I[IJ[H HeoOxoauma mJisl OCYIIECTBICHUS U
BBITIOJIHEHUS BO3JIOKEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit denepaunu ¢yHKIHM,
ITOJITHOMOYHH, 00SI3aHHOCTEH;

- obpabotka I[1/]H ocyiiecTBiIsieTcs HAa 3aKOHHOM M CIIPaBeJIMBOM OCHOBE;



- obpabotrka II/In orpaHuumBaeTcss AOCTH)KEHHEM KOHKPETHBIX, 3apaHee
ONpENCNCHHBIX W 3aKOHHBIX IeNed, He Jjomyckaercs oOpaborka [1/1H,
HecoBMecTHMas ¢ essiMu coopa [1/1H;

- HE JomycKaeTcs oObeauHeHue 0a3 JaHHbIX, copepkammx I1/[H, oOpaboTka
KOTOPBIX HECOBMECTHMA MEX]Ty COOOiA;

- 00paboTke moanexat Toiabko [1/IH, KoTopble 0TBEYAIOT LESIM UX 00pabOTKH;

- cojepkanue U 00beM oOpabarbiBacMbIX [I/IH COOTBETCTBYET 3asBICHHBIM
1easM o0paboTK;

- oOpabatsiBaembie [1/IH HE H30BITOYHBI ITO OTHOIICHUIO K 3asBJICHHBIM IIEJISIM
ux 00paboTKH;

- ipu o06padoTke [1/1n obecneunBatorcss TouHocTh [1JIH, UX TOCTATOYHOCTH, B
HEOOXOJIMMBIX CITy4asX U aKTyaJIbHOCTh MO OTHOIIEHUIO K 1eisiM 00padboTku [1/1H;

- OnepaTop NpUHUMAET HEOOXOIUMbIE MEPHI TUOO0 00ECIICUNBAET UX IPUHSATUE
M0 YJIAJICHUIO WM YTOUYHEHHIO HETIOJHBIX WM HETOYHBIX TAHHBIX;

5.3. YcnoBus o6padotku [1/1H.

5.3.1. YcnoBusa o6pabotku I1/1H, OTIUYHBIE OT MOTYYEHUS COTacusi CyObeKTa
[111 Ha o6paboTky ero [1/1H SBASIOTCS albTepHATUBHBIMU.

5.3.2. O6pabotka crnenuanbHbiX Kateropuii [1/IH, kacaromuxcsi pacoBoW,
HAIMOHAIBHOW TPUHAJICKHOCTH, TOJUTHYECKUX B3IJISIOB, PEJIMTHO3HBIX WU
bunocodckux yoexaeHui, COCTOSHUS 30POBbsl, HHTUMHOM >ku3HU, OnepaTopom He
MIPOU3BOUTHCS.

5.34. Caexenus, KOTOpbIE  XapaKTepH3ylOT  (U3HOJIOTHYECKHE U
OHOJOrnYecKre 0COOEHHOCTH YEJI0BEKa, HA OCHOBAHUU KOTOPBIX MOXHO YCTaHOBUTH
ero Ju4HOCTh (Omomerpuueckue I1/[H) u koTopsie Hcnoab3yroTcss OneparopoM A
yCTaHOBJIEHHSI IMYHOCTH cyObekTa [1/lH Oneparopom He 00pabaThIBatOTCA.

5.3.5. O6pabotka wmubIX Kateropuii [IJ[H ocymectBisercss OmepatopoMm ¢
COOJIIOICHUEM CIICYIONTUX YCIIOBHIA:

- obOpabotka IIJ[H HeoOXomuma I JOCTHIKCHHS II€JICH, BO3JIOKEHHBIX
3aKoHOJaTeIbCTBOM Poccutickoii deneparuu vHa Onepartopa QyHKIHI, TOTHOMOYUN
1 00SI3aHHOCTEH;

- oOpaborka IIJ][H HeoOxomuma Il WCIOJHEHHS JOTOBOPA, CTOPOHOM
KOTOpOTro JIMOO BHITOJAONPHUOOpETATENIEM WM MOPYUYUTENEM [0 KOTOPOMY SIBISIETCS
cyowekt I1JlH, a Takke A 3aKIIIOUYEHUs JOTOBOpa MO MHHUIMATHBE cyObekTa [1J[H
WM JOTOBOPA, MO KOTOpoMy cyObekT I1J[H OyneT sSBisThCs BhIroONpHOOpETaTEeIEM
WM IOPYYHUTETIEM;

- obpabotka IIJIn ocymectBisercs ¢ cornacusi cyobekra [/l Ha 0OpaboTKy
ero IT/1H.

5.3.6. O6padoTka obmenoctynubix [1J[H OnepatopomM HE TPOU3BOAUTCS.

5.3.7. OnepaTop He co3aaeT O0IEeOCTYMHbIE HCTOUHUKH [1/]H.



5.4. lenu o6padotku I1/]H.
5.4.1. Onepatop obpabatsiBaeT [1J[H UCKITIOUUTENIBHO B CIEAYIOIIUX LIEJISX:
- OKa3aHUsl yCIIyT B COOTBETCTBUHU C YCTaBHOM JiesTeNIbHOCTRI0 Oneparopa;

- OCYIIECTBIICHUEC TPYAOBBIX OTHOIICHUH (HAYMCIICHUS 3apaOOTHOM ILIaThI
paboTHHKaM Ha IIJIACTUKOBBIE KApTOYKU OaHKa);

- UCIIOJHEHHUs OOS3aHHOCTEM, BO3JIOKEHHBIX Ha OpraHu3aiuio TpyaoBbIM
Koaexcom P®, a tak ke deaepanbHbiMU 3aKkoHamMu PD;

- OCYIIECTBJIEHUE TPAKIaHCKO-TIPABOBBIX OTHOIICHUH;

- OCYIIECTBIICHUS IPOMYCKHOTO PEKUMA,;

- B MHBIX 3aKOHHBIX I[EJIAX.

5.5. Kareropuu cyobsekToB [1/]H.

5.5.1. OnepaTopom obpadateiBatotcs [1/1n ciegyronux cyonekToB [1/]H:
- (huzmueckue auia, cocrosme ¢ Oneparopom B TPYIOBBIX OTHOIICHUSX;

- (u3uvecKue JuIla, SBISAIOMUECS OMM3KUMH POJICTBEHHHUKAMU PaOOTHUKOB
Omneparopa,

- (1)PI3H"ICCKI/IC Jna, COCTOAIIHUC C OHGp&TOpOM B I'paKIaHCKO-IIPABOBBIX
OTHOIICHMAX,

- (puznyeckue nuna, oOpaTUBIIKECS 3a OKa3aHUeM ycayr k Oneparopy.
5.6. I1/In, oOpabaTeiBaeMBbI€ OMIEPATOPOM.

5.6.1. Oneparopom obpadareiBatoTcs cieayromue [1J1H:

- TaHHBIC TIOJyYEHHBIE TIPA OCYIIECTBICHUN TPYIOBBIX OTHOIICHUI;

- JAHHBIC TIOJNYYEHHBIE MNPU OCYUIECTBICHUH TPaXTAHCKO-TIPABOBBIX
OTHOIIICHUI;

- IAaHHBIE TIOJTYYEHHBIC MPU OKA3aHUU YCIIYT;

- IAaHHBIE TTOJTYYEHHBIE MTPU OCYLIECTBICHUH TPOMYCKHOTO PEXKNMA,;

- IpyrUe JaHHBIE TTOJTYYCHHBIE B UHBIX 3aKOHHBIX LETSX.

5.7. TlepeueHb nepcOHABHBIN TaHHBIX 00pabaThIBAEMbIE OTIEPATOPOM.

5.7.1. Tlepeuennr II/In oOpabGarbiBaemble B HHGPOPMAIMOHHBIX CHCTEMax
Omneparopa:

-pamunms, UMs, OTYECTBO;
- 10T,
- TPaKIaHCTBO;

- nmata (4ucio, MEeCAll, TOJl) M MECTO POXACHHUS (CTpaHa, peciyOyinKa, Kpai,
00J1acTh, paiioH, TOPOJI, MMOCEIIOK, IEPEBHSI, MHOW HACETICHHBIN MYHKT);



- aJpec MecTa NpOoXUBaHUS (ITOYTOBBIA WHIEKC, CTpaHa, pecrmyOiinka, Kpaw,
o0JlacTh, palioH, rOpoJi, MOCEJIOK, AECPEBHS, WHOW HACEJIEHHBIN MYHKT, YJUIA, JIOM,
KOPITyC, KBapTHPA);

- CBEJICHHUSI O PETUCTPAIIUU 110 MECTY JKUTEJIbCTBA UM NMPeObIBaHUS (TIOUTOBBIN
WHJIEKC, CTpaHa, pecny0iiuka, Kpai, 00JacTh, paiioH, TOpOJI, TOCENOK, AECPEBHS, HHOM
HACEJICHHBIN MyHKT, YJIUIIa, T0M, KOPIyC, KBapTUPA);

- HoMepa TenepoHOB (ToMalTHUM, MOOUIBEHBIN, pabouunii);
- IpEC NEKTPOHHOU MOYTHI;
- 3aMeniaemMasi JJ0KHOCTD;

- CBEJICHUS O TPYJIOBOM JIEATEIbHOCTH (HAMMEHOBAHUS OpraHu3alyii (OpraHoB)
W 3aHAMAEMbIX JIOJDKHOCTEH, MPOAODKUTEIBHOCTE PabOThI (CIyX)OBI) B ITHX
opraHu3anusx (opranax));

- UICHTU(UKAIMOHHBIA HOMEP HaJIOTOIJIaTebIMKa (1aTa (YUCII0, MECSIL, TO)
M MECTO ITOCTaHOBKH Ha y4eT, jaTta (YUCiI0, MECsIl, TOJT) BhIJaYl CBUJICTEIILCTRA);

- JaHHBIC CTpaxoBOIo CBHUICTCIIBCTBA 00s13aTeIbHOTO IICHCHOHHOI'O
CTpaxOBaHUA,

- JaHHBIC ITI0JINCa 00s13aTeILHOrO MCIAUIOHUHCKOI'O CTpaXOBaHUA,
- JaHHBIC ITaCIIOopTa UJIK HHOI'O YIOCTOBCPAIOIICTO JIMYHOCTE JOKYMCHTA,
- 1aHHBIC pr,HOBOﬁ KHWKKH, BKJIAJbIIA B TPYAOBYIO KHUKKY,

- CBEJICHUSI O BOWMHCKOM yueTe (cepusi, HOMep, nara (YUCJIO0, MECSI, TO.)
BbIJJauld, HAaMMEHOBAHWE OpraHa, BbIIABIIEr0 BOCHHBIM OWJIET, BOECHHO-yYETHAs
CIEIUAIBHOCTh, BOMHCKOE 3BaHUE, JaHHBIC O MPUHSATUU/CHATUM Ha (C) ydeT(a), o
MIPOXO0’KJIEHUH BOEHHOMU CIIy>KObI, O TPEOBbIBAHUM B 3aI1aCE;

- cBeZeHus: 00 0O0pa3oBaHuM (HaMMEHOBaHME 00pa30BaTEIbHOW OpPraHHU3aLUH,
nata (4ucio, Mecsl, rojl) OKOHYaHUs, CHEUUAIbHOCTh M KBalM(UKALUSA, ydeHas
CTEIEeHb, 3BaHNE, PEKBU3UTHI JIOKyMEHTa 00 00pa30BaHUU U O KBATU(UKAIUN);

- CBEJICHMSI O TIOJIYYCHUH JIOMIOJIHUTEILHOTO TPO(eCcCHOHaTbHOTO 00pa30BaHMUs
(mata (4mcio, mMecsIl, ToJ), MECTO, TPOrpaMma, PEKBU3UTHI JOKYMEHTOB, BBIJJAHHBIX
0 pe3yJibTaTaM);

- CBEIICHHMS O BIIAJICHUM WHOCTPAHHBIMHU SI3bIKaMU (MHOCTPAHHBIN SI3bIK,
YPOBEHbB BIIAJICHHUS);

- CBEJICHUSI O JEECHOCOOHOCTH (PEKBU3HUTHI JOKYMEHTA, YCTAHABIIMBAIOILINE
OTeKy (TMONEeYUTETHCTBO), OCHOBAHMSI OIPAHUYEHHUS B JI€ECIIOCOOHOCTH, PEKBU3UTHI
peuieHus cya);

- CBEJICHMSI O Harpajax, MHbBIX MOOUIPEHMSIX MU 3HAKaxX OTIWYMs (Ha3BaHHE
Harpajpl, MOOMIPEHHUs, 3HaKa OTJIMYMs, JaTa (YMCio, Mecsl, TOJ) MNPUCBOCHHS,
PEKBU3UTHI JOKYMEHTA O HAarpa)JACHUH WX MOOLIPEHUN);

- CBCACHUS O JUCHUIINIMHAPHBIX B3bICKAHUAX



- CBEICHHS O CEMEWHOM TIOJIOKCHUH (COCTOsITHME B Opake (XoJiocT (He
3aMyKeM), JKeHaT (3aMy»eM), MOBTOPHO KeHAT (3amykKeMm), pa3BelieH(a), BIIOBEIl
(BmoBa), ¢ Kakoro BpeMEHH B Opake, ¢ Kakoro BPEMEHH B Pa3BOJC, KOJIUYECTBO
OpakoB, COCTaB CEMbH, PEKBU3UTHI CBUICTEIHCTBA O 3aKIFOUCHUN Opaka);

- CBeJIeHUSI O OJIM3KUX POJICTBEHHHMKAX, CBOMCTBEHHUKAX (CTENEHb POJICTBA,
dbaMunusi, UMsi, OTYECTBO, Jara (YUCIIO, MECSI, TOA) U MECTO POXKICHHS, MECTO U
aapec paboThl (CIy>KOBI), alpeCc MeCTa >KUTENIbCTBA, CBEACHHUS O PETUCTPALMH IO
MECTY JKUTETHCTBA WU TPCObIBAHNSA);

- CBCJICHUs, COJACPKAIUECA B CIIpaBKaX O 10X04aX, pacXoJax, aJJUMCHTOB,
- HOMCP paCUYCTHOI'O CUCTA,
- CBCACHU O IICPCBOAAX HAa JPYT'YIO JOJIZKHOCTD,

- CBeJieHUs1 00 arTecTalyy, MOBBIIIEHUH KBaTHU(PUKALKMH, TPOo(hecCHOHATBHOM
IIEPETIOATOTOBKE;

- CBCICHUA O COUHUAIIbHBIX JIBIOTaX,
- CBCIACHH:A O CTPAXOBBIX B3HOCAX;

- I/IIICHTI/I(l)I/IKaI_[I/IOHHblﬁ HOMCD HAJIOTI'OINIaTCIIbIIUKA (z[aTa (‘-II/ICJIO, MCCAL, I‘OI[)
N MCCTO ITOCTAHOBKH Ha y4CT, IaTa (LII/ICJIO, McEcCsL, FO,Z[) Bbla4YH CBI/I,ZICTCJIBCTBa);

- UHBIE CBEJICHUSI HEOOXOAUMBIE VISl OCYIIIECTBIICHUS YCTaBHOM NEATEIbHOCTH
Omneparopa.

6. Cnocodb1 oopadoTku I11H

6.1. Omeparop ocymiecTBisier oopabotky IIJIH ¢ mcrmonp3oBaHWEM CPEICTB
aBTOMAaTHU3allMk, B TOM YHCIIe B WH(POPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETSX,
uiau 0e3 UCIMOJb30BaHUS TaKUX CPEACTB, eciiu 00padoTka I1/n Oe3 ucmosib3oBaHuUs
TaKuX CPEJICTB COOTBETCTBYET XapaKTepy JIeUCTBUM (omepaliuii), COBEpIIAEMBIX C
[1/TH ¢ UCOJIb30BAHUEM CPEJICTB ABTOMATHU3AIMH, TO €CTh MO3BOJISIET OCYIIECTBIATh
B COOTBETCTBHHM C 3aJaHHbIM airoputMoMm Tmouck IIJ[H, 3adukcupoBaHHBIX Ha
MaTepuaibHOM HOCUTEJIE U  COJAEp)KaIUXCA B  KapTOTEKaX WM  HUHBIX
cUCTeMaTU3UpOBaHHbIX coOpanusx [1/1H, u (nnm) moctym k Takum [1/1H.

6.2. Oneparop ocymectBisier 00padoTky I[1/[n 6e3 mcrmonb30BaHUS CPEACTB
aBTOMAaTHU3AIINN.

7. Xpanenue I1/In

7.1. TIIn cyOBEeKTOB MOTYT OBITb MOJYYEHbI, MNPOXOIUTH JAJTbHEHIIYIO
00paboTKy M TiepefaBaThCsi Ha XpaHEHUE KaK Ha OyMa)KHBIX HOCHUTEIISIX, TaK U B
AIIEKTPOHHOM BUJIE.

7.2. II[du, 3aduxcupoBaHHble Ha OyMaXHBIX HOCUTEISAX XpAHITCS B
3anupaeMbix mkadax, MO0 B 3aMMpPAEMbIX MOMEIIEHUSIX C OTPAHUYECHHBIM MPABOM
JOCTYyTIA.



7.3. IIIm cyOwekToB, oOpabaTbiBaeMbleé C HCIOIB30BAHUEM CPEIICTB
aBTOMATH3AllMU B PA3HBIX IIEIIAX, XPAHITCS B Pa3HbIX MarKax.

7.4. He nmomyckaercss XpaHEHHWE W pPa3MEIICHHE JTOKYMEHTOB, COJICpIKAIIUX
[1/1H, B OTKPBITBIX AJIEKTPOHHBIX KaTanorax (¢ainooomennukax) UCITIH.

7.5. Xpanenue II/[H IOMKHO OCYIIECTBISTBCA B (opMe, IMO3BOJISIONICH
onpenenuth cyowrekra I1/1H, HE HombIIe, yeM 3Toro TpedyroT nenu oopadorku [1/1H,
ecin cpok xpaHeHus IIJI[H He ycraHOBIEH (QenepanbHbBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOM KOTOPOTr0, BBIFOJAONPHOOpETATENIEM WM MOPYYUTENIEM IO KOTOPOMY
spisiercs cyOvekT I[1/In. OOpabatbiBaembie [1JIH moanmexar yHHUTOXKEHHIO JTHOO
O0E3MMYMBAHUIO TIO0 JOCTHKCHHM IIesied O00paboTKM WM B Cllydae YTpaThbl
HEOOXOJMMOCTH B JIOCTIDKEHHUU OTUX ILEJleH, €clii HHOE HE MPeIyCMOTPEHO
dbeneparTbHBIM 3aKOHOM.

8. Yunuroxenue I1/{n

8.1. VYHuuroxeHue JIOKyMEHTOB (Hocutenei), coxaepxammx [11u
MPOU3BOJMUTCS IMYyTEM COXIKEHHUs, JApoOJieHus (U3MENbUYEHUs), XUMUUYECKOTO
paslioKeHHs, TNpeBpaileHus B OechOpMEHHYI0 Maccy WM mnopomok. Jlis
YHUYTOXKEHUSI OYMa)KHBIX JIOKYMEHTOB JIOIyCKaeTCs MPUMEHEHHE LIpeepa.

8.2. HI[H Ha 3JICKTPOHHBIX HOCHUTCIIAX YHHUYTOXAIOTCA IIYTEM CTHPAHHA HIIA
(bOpMaTI/IPOBaHI/IH HOCHUTCIIA.

8.3. VYuuuroxkeHne mnpou3BoAUTCS Komuccueil. Pakt yHuutoxeHus [1/{x
MOATBEPKIAACTCS  JOKYMEHTaJIbHO  aKTOM 00  YHMYTOXXEHUM  HOCHUTENEH,
NOANUCAHHBIM YJIEHAMH KOMUCCHUHU.

9. Ilepenaua I11n
9.1. Oneparop nepenaet [1J[H TpeTbUM JHUIIAM B CICAYIONMINX CITyJasiX:
- CyOBEKT BBIPA3WJI CBOE COTJIACHE HA TaKUE JEHCTBUS,

- §epemadya MNpeaycMOTpeHa POCCHMUCKMM WJIM HWHBIM  IIPUMEHUMbBIM
3aKOHOJaTEJILCTBOM B PaMKaX YCTAHOBJICHHOW 3aKOHOIATEILCTBOM ITPOLIEAYPHI.

9.2. Omepatop sBiISIETCS JUIOM, OpraHusyromuM o0pabotky IIIH 1o
MOPYYECHUIO APYTHX OMEPATOPOB, K KOTOPHIM OTHOCSITCSI:

- IeHCUOHHBIN Gorx PD 1t yyeTa (Ha 3aKOHHBIX OCHOBAHHUSIX );
- HAJIOrOBBI€ opranbl PO (Ha 3aKOHHBIX OCHOBAHMUSIX );
- (hoH colMaIbHOTO CTpaxoBaHUs (HA 3aKOHHBIX OCHOBAHUSX);

- TeppUTOpPHATBHBIN (OHJ 00s3aTeILHOI0 MEIUIIMHCKOTO CTpaxoBaHUs (Ha
3aKOHHBIX OCHOBAHMSIX);

- CTpaxoBble  MEIUIIMHCKHE  OpraHM3alud 10  00s3aTeIbHOMY U
J0OPOBOJLHOMY METUIIMHCKOMY CTPaXxOBaHUIO (HAa 3aKOHHBIX OCHOBAHUSX);

- HaJloroBble opranbl PO (Ha 3aKOHHBIX OCHOBaHUSX);



- TePPUTOPHANBHBIA (HOHJ] 00S3aTEILHOTO MEIUIIMHCKOTO CTpaxoBaHWs (HA
3aKOHHBIX OCHOBAHMSIX);

- CTpaxoOBbIC MCIUIIMHCKHUC opraHnmu3alnuun 110 065133T€JIBHOMY )41
I[O6pOBOJII>HOMy MCIAUIUHCKOMY CTPAaXOBAHHUTIO (Ha 3aKOHHBIX OCHOBaHI/ISIX);

- OaHKH JIJIs1 HAYKMCIICHUs 3apa00THOM IJ1aThl (HA OCHOBAHUU JIOTOBOPA);

- opraubl MB/] B ciydasx, yCTaHOBJIEHHBIX 3aKOHOHATEIBCTBOM Poccuiickon
denepanui.

9.3. Omeparop He OCyIIECTBISET TpaHCTpaHNUHYIO niepenady [1J1H.

10. 3amuTa I1n

10.1. OcHoBHBIMH OOBeKTaMu cucTeMbl Oe3omacHoctu I[I/ln Omneparopa
SIBJISTFOTCSI:

- ”HGOPMAIMOHHBIE PECYPCHI C OTPAHUYCHHBIM JIOCTYTIOM, cojepxatiue [1/1H;
- uHopmarmoHHsie cucteMsl [1JIH (TporpaMMHBbIE KOMIUIEKCHI);

- mnponeccel obpadotku [/l B UCII[In Omneparopa, uHpOpMaIMOHHBIE
TEXHOJIOTUH, PETJIaMEHTHI U MpOLEayphl cOopa, 0OpabOTKH, XpaHEHUS U Tepeaadu
uHdopMaIuu, TEpPCoHal pa3padOTYMKOB M TOJB30BaTeNied CHUCTEMBl U €€
00CITY>KHUBAIOIINI MIEpCOHAT,

- nHpopmarmoHHass MHQPACTPYKTypa, BKIIOYAIONIAsS CHCTEMbl 0OpaOOTKH U
aHajau3a WH(pOpMAaIMU, TEXHHMYECKHE M MPOrpaMMHBIE CpEJICTBAa e 00paboTKH,
nepegayd U OTOOpaKeHHs, B TOM 4YHUCJE KaHalbl MH(POPMAIMOHHOTO OOMEHa U
TEJIEKOMMYHUKAIIUU, CHUCTEMbI U CpPEACTBA 3alluThl HHPOpMAIUU, OOBEKThl U
MOMEIIEHHUSI, B KOTOPBIX PACIOJIOAKEHBI TEXHUYECKHUE cpesicTBa oOpadoTku I1J[H.

10.2. MepsI HampaBlIeHHBIE HA 0OecTieueHre BRITOTHEHUS OnepaTopoM, CBOUX
o0s13anHOCTEH 1o 3amuTe [1/]H.

10.2.1. Omeparop npuHUMAET MEpPHI, HEOOXOAMMBIE W JOCTATOYHBIC IS
o0OecrieueHusl BBIIIOJIHEHUSI CBOUX oOOs3aHHOCTe. OmnepaTop C€aMOCTOSATENIBHO
ONpeNeNsieT COCTaB M TepeyeHb Mep, HEOOXOAMMBIX M JIOCTaTOYHBIX JJIst
oOecrieueHus BBIMOJTHEHUS OO0S3aHHOCTEH, €CIM WHOE HE MPEIyCMOTPEHO
benepanbHbIMU 3akoHaMU. K TakuM Mepam, B 4aCTHOCTH, OTHOCSITCSL:

- Ha3HAYCHHE OTBETCTBEHHOTO 3a opraHu3anuio oopadborku [1J1H;

- m3nanne [lomMTHKHM, JOKAJIBHBIX aKTOB MO Bompocam oOpabotku I1/1H, a
TAK)K€ JIOKAIbHBIX AaKTOB, YCTAHABIMBAIOIIMX MPOLEAYPHI, HAIPABICHHBIE HA
MPENOTBPALICHUE W BBISBICHUE HAPYIIEHWM 3aKOHOAATENbCTBA Poccuiickomn
denepannu, yCTPAHEHHUE TTOCIEACTBUNA TAKUX HAPYIICHUM;

- TIpUMEHEHWE TIPABOBBIX, OPTAHM3AIMOHHBIX M TEXHUYCCKUX MEp TIO0
obecrieueHuto 6e3omacaoctu [1]1H.

10.2.2. OcyiecTBieHNE BHYTPEHHETO KOHTPOJIS U (MJIK) ayauTa COOTBETCTBUS
obpabotku II/Iln TpeboBanusm k 3amure [1/[H, IlonuTHke, NOKaIBLHBIM aKTam
Oneparopa.



10.2.3. Ouenka Bpena, KOTOpBI MOXKET ObITh MpuurHeH cyObextam [1/lH B
ciyyae HapymeHun D3 Neld52 «O I1dn», coOTHOLIEHME YKa3aHHOTO Bpelna U
npuHuMaeMbix OnepatopoM Mep, HalpaBICHHBIX Ha OOECIEYEHUE BBITIOJHEHUS
o0s13aHHOCTEMH, TpeaycMOTpeHHbIX DenepanbHbiX 3akoHOM «O TTIH».

10.2.4.  Osznakomyienue  paboTHHKOB  OmepaTopa,  HEMOCPEICTBEHHO
ocyiecTBisromux 00padotky I1JIH, ¢ moIoKEeHUsIMU 3aKOHOAaTEIhCTBAa Poccuiickoit
Oeneparun o [1/IH, B ToM uuncie TpeboBanusmu K 3amurte [1/[H, moxymeHTamu,
[TonmuTHKOM, TOKAIBHBIMU aKTaMu 110 BompocaM oopabotku [1/{H, u (i) oOyueHue
yKa3aHHBIX PaOOTHUKOB.

10.3. Mepsl o obecnieuenuto 6ezonacHoctr [1J]H mpu nx odpadoTke.

10.3.1. Omeparop npu obpadotke [1/IH npuHuMaeT HEOOXOAUMbIE TIPABOBLIE,
OpraHU3allMOHHBIE M TEXHUYECKHE MEpbl WM OOECIEeUMBAET HMX MPUHATHE JUIS
3ammThl [IJ[H OT HEMPAaBOMEPHOTO MM CIyYalHOTO JOCTYIA K HAM, YHHUYTOXKEHHS,
U3MEHEHUs, OJOKMpOBaHMS, KONUPOBAaHUS, IPEAOCTABICHUS, PaCIpOCTPAHECHUS
I1/1H, a Tak’Ke OT UHBIX HEIIPABOMEPHBIX AEUCTBUN B OTHOLIEHUU [1/]H.

10.3.2. O6ecneuenue 6e3onmacHocTu I1/{H mocTuraercs, B YaCTHOCTH:

- ompeaeneHueM yrpo3 OesomacHoct IIJIlH mpm wux o60paboTke B
uHdopmarmoHHbix cuctemax [1/1H;

- NPUMEHEHUEM OpPraHU3alMOHHBIX M TEXHUUYECKUX MEp IO 00eCleyeHHUIO
oe3onacHoctu IIJIH mpu ux oOpabotrke B uHOpManmoHHBbIX cuctemax I[I1JIH,
HEOOXOJMMBIX JJIsl BBINOJHEHUs TpeOoBaHuil K 3amute [1/1H, ncnoaHeHne KOTOphIX
oOecrieunBare ycraHoBiieHHble [IpaButensctBoMm Poccuiickoii @enepauuu ypoBHU
samuineHHocTy [11H;

- IPUMEHEHHUEM NPOILIEAIINX B YCTAHOBIEHHOM MOPSAJIKE MPOLEAYPY OLIEHKH
COOTBETCTBHUSI CPEJICTB 3aIUTHI HTHPOPMALIHH;

-OLIEHKOM 2(h(PEKTUBHOCTH MMPUHUMAEMBIX MEP MO 0O0eCreueHnI0 O€30MacHOCTU
[111 10 BBOJA B AKCILTyaTanuio uHGopMaImonHon cucreMsl [1]1H;

- Y4€TOM MallMHHBIX HOocuTenen [1/1H;

- oOHapyxeHueM (aKTOB HECAHKIIMOHMpPOBAaHHOTO jgoctyna kK I[I[lH wu
MPUHSATHEM MEp pearupoBaHUs HA HUX;

- BOCCTAHOBJICHHCM HI[H, MOI[I/I(l)I/II_II/IpOBaHHBIX WX  YHHUYTOKCHHBIX
BCJICACTBUC HCCAHKIINOHHUPOBAHHOI'O JOCTYIIA K HUM;

- ycraHoBieHueM mpaBwin jgoctyna k  [I/la, oOpabareiBaeMbl B
uHpopmarmonHoit cucteme I1/1H, a Takke oOecriedueHUEM PEeTrUCTpallui U yueTa BCcex
nerictBul, coBepriaemMbix ¢ [1J1H B undopmanmonHoit cucteme I1/1H;

- MIPUMEHEHUEM CEePTU(PUIMPOBAHHBIX CPEJCTB KPUNTOrpaGUUECKON 3alIUTHI
uH(popmaIuuy,

- CO3JaHMEeM  3allMIIEHHBIX  KAHAJIOB  CBSI3U C  NPUMEHEHUEM
CepTUPHUIIMPOBAHHBIX CPEJCTB 3AUTHI HHPOPMALINH,



- KOHTPOJIEM 3a TIPUHUMAEMBbIMHA MEepaMu 10 odecrieueHuto 6e3onacuoctu [1/1x
Y YPOBHS 3alIUIIIEHHOCTH HH(OpMaMOHHBIX cucteM [1]1H;

- YCTAHOBJICHHC HHIAWBUIYAJIBHBIX HapOHeﬁ A0CTYyIIa pa6OTHHKOB B
HH(I)OpMaHHOHHOﬁ CHUCTCMC HI[H B COOTBCTCTBHU C HX IIPOU3BOACTBCHHBIMU
065133HHOCTSIMI/I;

- HWCIIOJIb30BaHUEM CEPTU(PHUIIMPOBAHHOTO AHTHUBUPYCHOTO MPOTPAMMHOIO
obOecrieueHusI ¢ PeryasipHO OOHOBIIIEMBIMU Oa3aMH.

10.3.3. Bo ucnonnenue Hacrosmieil [lomutukun OmepatopoM yTBEpKIAIOTCS
CJIETYIONTUE JIOKAIbHBIE HOPMATUBHBIC TTPABOBBIC AKTHI:

- IPUKA3 O HA3HAYCHUU MTOCTOSIHHO AEUCTBYIOLIEH Komuccnu 1o 3ammre [1/1H;

- TMOJIOKEHUE MO OpraHu3allid W MPOBEICHHUI0 PadOT MO O00ECIEUYEHUIO
oe3onacHoctu [1/IH mpu nx o0padoTke B MHGOopMaMoHHbIX cuctemax [1/]H;

- TIOJIOXKEHHUE O Ppa3pelIUTENIbHOM CUCTEeMEe JHoIycka K HHGOPMaIMOHHBIM
pecypcaM nHpopMarmoHHbIX cuctem I1/1H;

- iepedeHb nHpopMalMoHHbIX cucteM [1]1H;
- IiepevYeHb pabOTHUKOB, JAOMYIIEHHBIX K padote ¢ [1/1H;

- Mmozenu yrpo3 6e3omacHocty [1JIH mpu ux oOpaboTke B MHGOPMAIIMOHHBIX
cucremax I1/1H;

- HHCTPYKLUSA [T0JIb30BaTes MHPOpMaIMOoHHOM cuctemsl [1/1H;
- HHCTPYKIUA afMUHUCTpaTopa uHbopmarmonHon 6ezonacuoctu [1]1H;
- mpuKa3 o0 yTBepkaeHnu Mect Xxpanenus 11J1H;

- ONpe/eNICHUE aKTyalbHBIX yrpo3 OesomacHoct IIJ] mpu ux oOpaboTke B
NCIII u pazpaboTka mep u MeponpuaTuii o 3amute [1/1.

11. OcHoBHbIe npaBa cyobekTa I1/IH U 0013aHHOCTH onepaTopa
11.1. OcHoBHbIe npaBa cyobekTa [1/1H.

11.2.1. Cy6wekt 1[I nmMeeT mpaBo Ha JOCTYII K €r0 MEPCOHATBHBIM JaHHBIM U
CJICTYIOITUM CBEJICHUSM:

- moaTBepkIeHue (axra oopadbotku I[1/{H oneparopom;
- MPaBOBBIC OCHOBAHUS U e 00padoTku I1/1H;
- criocoOb1 00paboTku [1/]H, mpumensiembie OniepaTopom;

- HAMMEHOBAaHME M MECTO HAXOXKJEHHs OIepaTopa, CBEAEHUs O JHIax (3a
UCKJIIOYCHHEM paOOTHUKOB oOmepaTropa), KoTtopble uMeoT goctyn kK [I/lH wmm
KOTOPBIM MOTYT OBbITh packpbIThl [I/[H Ha OCHOBaHMM J1IOrOBOpa C OMEPATOPOM HIIU
Ha OCHOBAaHMHM (peiepaIbHOTO 3aKOHA;

- cpoku 00paboTku [1/[H, B TOM 4KClie CPOKU UX XPaHEHUS;

- TOPSAOK ocyuiecTBieHus: cyonekTtom IIJIH mpaB, mpegycMoTpeHHbIx D3
Nel52 «O I1Jn»;



- uHble cBeneHus, npeaycMmorpeHHsle @3 Nel52 «O ITdu» wnm apyrumu
(denepanbHBIMU 3aKOHAMU,

- 0OpallleHus K OnepaTopy U HallpaBJIEHUsI EMY 3aIllPOCOB;

- o0xanmoBaHuE JEUCTBUI WM O€3[CCTBUSL omeparopa MyTeM oOpalleHHs B
YIOJHOMOUYEHHBIN OpraH 1o 3amure npas cyobekToB [1/1H;

- cyObekT I1/IH mMeeT mpaBo Ha 3allUTy CBOMX IPaB U 3aKOHHBIX HHTEPECOB, B
TOM YHCJIC HA BO3MCIICHHWE YOBITKOB W/WJIM KOMIICHCAIIUIO MOPAJBHOTO Bpela B
CyZIeOHOM TOPSIIKE.

11.3. O6s3arHOCTH OmiepaTopa.
11.3.1. Oneparop o0si3aH:
- npu coope 11 nmpenocraButh unpopmaiuio o6 oopadotke I1)1H;

- B ciyyvasx, ecnu [I/In Obumn momydensl He oT cyObekta I1/1H, yBenomisTh
cyobekTa Brnaaenbia [1/1H;

- npu oTkaze B mpeaocrasienun [IJIn cyobextom I/l (mpencraBurenem,
3asBUTEJIEM) PAa3bsACHATH TOCICACTBHS TAaKOro OTKasa, B Ciy4ae eCiH
npenocrasienue [1/n sBisercss o0s3aTeNbHBIM B COOTBETCTBUU C (penepaibHbIM
3aKOHOM,;

- OImyOJIMKOBaTh WM MHBIM 00pa3oM 00eCTIeYUTh HEOTPAHUYCHHBIN JOCTYI K
JIOKYMEHTY, ONpPEACISIONIEeMY €ro IOJWTHKY B OTHomeHuu oOpadotku IIJ[H, K
CBEJICHHSM O peallu3yeMbIX TpeOoBaHMsIX K 3amure [1]1H;

- JaBaTb OTBEThl Ha 3ampockl M oOpameHus cyobekToB II[JH, ux
MpPEeACTaBUTENIEH U YIIOJHOMOUYEHHOTO OpraHa 1o 3amure mnpas cyobekToB [1J[H.

12. O6padorka I1/1H,
ocyuiecTBjsieMas 0e3 HCI0Ib30BAHUS CPe/ICTB ABTOMATHU3ALMH

12.1. OOurue 1oN0XKEHU.

12.1.1. O6pabotka I1JIH, comepxamumxca B uHpopMainnonHoe cucteme [1/IH
aM00 W3BICYEHHBIX M3 TAKOWM CHUCTEMBI, CYHUTACTCS OCYIIECTBIEHHON 0e3
UCIIOJIb30BaHUsl CPEACTB aBTOMATH3alMK (HEABTOMATHU3UPOBAHHOM) €CIIM TaKue
nevictus ¢ [1J1H, Kak UCIIOIB30BaHKUE, YTOUYHEHUE, PACTPOCTPAHEHUE, YHUUTOKECHUE
[[ln B oTHOmEHWH Kaxaoro u3 cyowsekroB [IJ[H, ocymecTBisercss mpH
HEMOCPEACTBEHHOM YYaCTHUH YEJIOBEKA.

12.2. OcobGennoctu opranuzamuu oOpadotku I[1JlH, ocymecTBiasiemoit 06e3
WCITOJIB30BaHUS CPEICTB AaBTOMATH3AIINH.

12.2.1. TI/1n npu ux 00paboTKe, OCYHIECTBISIEMOMN 0€3 UCIIOJIb30BAHUS CPE/ICTB
aBTOMaTU3allMi, O0O0COOJISAI0TCA OT HMHOM uWHGOpPMAIMU, B YACTHOCTU IyTEM
dukcaui WX Ha OTHEIBHBIX MaTepuaNbHbIX Hocutensx [IJIxH, (mamee -
MaTepUaJibHbIe HOCUTENN), B CIICIIMATBHBIX pa3jiesiax uiu Ha Noyisix popm (OJIaHKOB).

12.2.2. Tlpu ¢ukcanuu [1/IH Ha MarepuanbHBIX HOCUTENSX HE JOIMYCKaeTCs
¢ukcanus Ha ogHOM MaTepuanbHoM Hocutene I[1/[H, menn o6pabOTKM KOTOPBIX



3aBeIOMO He coBMecTHUMBL. Jlns 00paboTku paznauunbix Karteropuit [1/1H,
OCYILECTBISIEMOM 0€3 MCHOJIb30BAaHUS CPEACTB aBTOMATH3alMM, Uil KaKIOU
xareropud [I/IH ucnosb3yercs OTACIBHBINA MaTepUAIbHBIA HOCUTEIID.

12.2.3. PaGotHuku OmnepaTopa, OCYIIECTBISAIONINE HEABTOMATHU3UPOBAHHYIO
obpabotky IIJIH, mpoundpopmupoBanbl o ¢akre obpadotku umu I1/IH, oGpaboTka
KOTOpBbIX  ocymecTBisiercs OnepaTopoM  HEaBTOMATU3UPOBAHHBIM  CIIOCOOOM,
kareropusix oOpabOarbiBaembix [IJ[H, a Takxke 00 OCOOCHHOCTAX M MpaBUJIaX
OCYLIECTBJIEHUSI TaKOW OOpaOOTKH, YCTAaHOBJIICHHBIX HOPMAaTHUBHBIMH IPABOBBIMH
aKTaMu (eiepabHBIX OPraHOB MCIOJHUTENIBHON BJIACTH, OPTaHOB HCIIOTHUTEIHHON
BiIacTu cyobekToB Poccuiickoit denepainnu, a TakkKe JOKAIbHBIMH TPABOBBIMU
aktamu Onieparopa.

12.2.4. Tlpm wuCHOIB30BaHUU THUMOBBIX (OPM JTOKYMEHTOB, XapakTep
uH(OpMAIIMU B KOTOPBIX TMPEAINOJIaracT WM TOMyCcKaeT BKIoYeHHe B HUX I[IJIH
(manee TunoBas (hopma), COOIIOAAIOTCS CIICTYIONMINE YCIOBHUS:

- TunoBas (opmMa WIM CBS3aHHBIE C HEW OKYMEHTHI (MHCTPYKIHMH TO €€
3alOJHEHUIO, KAapTOYKH, PEECTPbl M JKypHAJIbl) COJEpKAaT CBEACHUS O IeNd
obOpabotku [1/lH, ocymecTBisemMoil 0e3 MCIOJIb30BaHUSI CPEACTB aBTOMATH3AIlUH,
uMs (HauMmeHoBaHue) W ajpec Omeparopa, (QaMuiINiO, UM OTYECTBO M aJpec
cyowvekra II/IH, uctounuk mnomyuenus I1/{x, cpoxku o6pabGotku I1/IH, mepeueHb
nevctBuii ¢ [11H, koTopblie OynyT coBeplIaThCcs B Ipoliecce ux oOpaboTku, oldiiee
OMMCaHUe UCTIONB3yeMbIX OnepaTopoM criocoboB oOpadoTku I1/1H;

- TumoBas ¢opMma IpeaycMaTpUBaET IMoje, B KOTopoMm cyOobekT [IJIH moxer
MOCTaBUTh OTMETKY O CBOEM corjacuu Ha o0padotky II/[H, ocymecTBisiemyo 0e3
UCTIONIb30BaHUSl CPEACTB aBTOMATH3AIlMM — MPH  HEOOXOAMMOCTH TOJIyYEHUs
MMCbMEHHOTO coryiacus Ha 00pabotky I1/1H;

- TUNoBas (hopmMa COCTABISIETCS] TAKUM 00pa3oM, YTOOBI KaXAblid U3 CYObEKTOB
I11H, comepkanuxcst B JOKYMEHTE, UMEJI BO3MOKHOCTb O3HAKOMHUTBHCA CO CBOUMU
II1H, conepkamuMucs B JOKyYMEHTE, HE Hapyllas IpaB U 3aKOHHBIX HHTEPECOB
uHbIX cyobekToB [1/1H;

- TUMoOBasg (opMa HUCKIOYaeT OOBETUHEHUE TOJIeH, MpeaHa3HAYEHHBIX IS
BHecenus [1J]H, 1ierm 06paboTKu KOTOPHIX 3aBEIOMO HE COBMECTHUMBI.

12.2.5. Tlpu BexgeHuu >KypHaJIOB (peecTpoB, KHUT), conepxkamux I[1JIH,
HEOOXOaMMBIC I OJHOKPATHOTO TMporycka cyowrekta [IJIlH Ha TeppuToputo, Ha
KOTOpOH HaxoauThcs OrepaTop, WIM B WHBIX aHAJOTHYHBIX IENISIX, COOJIFOIACTCS
CIIeyIOIIIee YCIOBHSI:

- He0OXOIUMOCTh BEACHUSI TAKOro *ypHaja (peecTpa, KHUT) MpeaycCMOTpeHa
npukazoM Ormeparopa, cojepkaliuM CBeIeHHsIM o 1enu o60padotku [1]1H,
OCYUIECTBISIEMOI 0€3 MCIOJIb30BaHUsI CPEICTB aBTOMATU3alMU, CIIOCOOBI (PUKCALIMU
U cocTtaB uH(popManuu, 3amnpammBaeMod y cyobekTtoB IIJIH, mnepeueHb Juil
(MOMMEHHO WJIM MO JTOJKHOCTSAM), MMEIOIIMX JTOCTYII K MaTEPUAIbHBIM HOCUTENSIM U
OTBETCTBEHHBIX 3a BEJIECHHE M COXPAaHHOCTh >XypHasia (peecTpa, KHUTH), CPOKHU
oopadotku II/lH, a Takke cBeneHuss O HopsAake mpomycka cyobekra I/l Ha



TEPPUTOPHIO, HA KOTOpoi HaxoauTcss Onepatop, 0€3 MOATBEPKACHHS TOIMHHOCTH
[11H, cooOmeHHbIx cyobekTom I1/1H;

- KONHUPOBAaHHWE COJAEpXalleiicss B TakUX JKypHauax (peecTpax, KHHUT)
uH(pOpMAIUHU HE T0IyCKAETCs;

- [IJIn kaxnoro cyowekra I1JIH MOTYT 3aHOCHTBCS B TaKOW >KypHad (KHUTY,
peecTp) He Oojee OJHOTO paza B KaxKJIOM ciydae mpomycka cyowekra IIJIH Ha
TEPPUTOPHIO HA KOTOPOU HaxoauTcs OnepaTop.

12.2.6. Ilpu HecoBmecTumocTu 1ienei oopadotku I1/1H, 3admKkcupoBaHHBIX Ha
OJJTHOM MAaTepUaIbHOW HOCHTENE, €CIM MaTepuajbHbIil HOCHUTEIb HE IO3BOJISET
ocymecTBIsATh 00padoTky [1/IH oTnenbHO OT Apyrux 3aMKCUPOBAHHBIX HAa TOM K€
Hocutene II/[H, OnepatopoM NpUHUMAIOTCA MEpbl MO0 O0ECHEUEHUIO pa3/esIbHON
oOpabotku I1/]H, B yacTHOCTH:

- Ip¥ HEOOXOJUMOCTH HCMOJBb30BAHUS UM PACIPOCTPAHEHUS OMPEIETICHHBIX
JAHHBIX OTAEIBHO OT HAXOMSIIUXCS HAa OJHOM M TOM K€ MaTEpUAIIbHOM HOCHUTEIIE
npyrux II/IH ocymectisercsa konuposanue I1/IH, momiexamux pacrpoCTpaHEHUIO
WIN HCIOJIb30BAaHUIO, CIOCOOOM, HCKIIIOYAIOIIMM OJHOBPEMEHHOE KOMHPOBAHUE
[I/ln, He nomIeXamMx paCcIpPOCTPAHECHUIO W UCIIOJb30BAHUIO, U MCIIOJIb3yETCS
(pactipoctpansercs) korus [1J1H;

- TIpU HEOOXOAMMOCTH YHHUUYTOXXKEHUS WM OnokupoBanus uactu [IJIx
YHUUTOXKAETCS WM OJOKUPYETCs MaTepUaJbHBI HOCUTENb C MPEJBAPUTEIbHBIM
KOIMPOBAaHUEM CBEJICHUM, HE NOAJEXKAIIMX YHUYTOXKEHUIO WM OJOKHPOBAHHUIO,
Coco0OM, MCKJIIOYAIOIIMM OJHOBpeMeHHoe KkonupoBanue [I/IH, mnommexammx
YHUUTOXEHUIO WU OJIOKUPOBAHUIO.

12.2.7. Yanuroxenue uinu ooe3muanBanue dact [1/{H, ecam 310 momyckaercs
MaTepUaIbHbIM HOCUTEJIEM, MOXET MPOU3ZBOJUTCS CHOCOOOM, HCKIHOYAIOIIUM
JanpHeiyo 00padboTky »tux IIJ[H ¢ coxpaHeHueM BO3MOXKHOCTH 00pabOTKH MHBIX
JAHHBIX, 3aPUKCUPOBAHHBIX Ha MaTepUATBLHOM HOcUTeNe (yIaleHue, BhBIMAphIBAaHUE).
VYkazaHHbIe MpaBuiia TPUMEHSIOTCS TaKXKE B Clydae, €CJIM He0OXOAMMO 00ecTeunTh
pa3IeNbHy0 00padoTKy 3a)UKCHPOBAHHBIX HAa OJTHOM MaTepuaibHOM HocuTene I1/(x
u uHdopmaruu, He spisrorieiics [11H.

12.2.8. VYtounenue IIJIH mnpu ocymecTBiIeHUM UX 00paboTku 06e3
WCTIOJIb30BaHUsl CPEJCTB aBTOMATH3aIlMU TPOM3BOAMUTCS IyTeM OOHOBJICHUS WA
W3MCHCHUS IaHHBIX HAa MAaTepHAIIbHOM HOCHTENE, a €CIH 3TO HE JOIMyCKaeTcs
TEXHHUYECKUMHU OCOOCHHOCTSIMM MaTEPHAILHOTO HOCHTENS, MyTeM (DUKCAIMKA Ha TOM
K€ MaTEepHaJIbHOM HOCHTEJIC CBEACHUI O BHOCHMBIX B HUX U3MEHEHUAX JIHOO IyTeM
U3TrOTOBJICHHSI HOBOTO MAaT€PHAIbHOTO HOCUTEIS ¢ yTOUHeHHbIMH [1/]H.

12.3. Mepsl mo o6Oecneuenuro OezomacHocTu IIJIH mpu ux oOpaboTke,
HEaBTOMATU3HPOBAHHBIM CIIOCOOOM.

12.3.1. HeaBtromartusupoBanHas oOpabotka II/[H ocyimiecTBisercss Takum
o0pa3oM, 4TOOBI B OTHOIICHUU Kaxaou kateropuu [1/[H MOXHO ompenenuTs MecTa
xpanenus II/I[H (mMaTepuandbHbIX HOCUTENEW) UM YCTAHOBUTH IEPEUYCHb JIUII,
ocytecTBIsonmx 00padotky I1/{H, 1160 MMErOIUX K HUM AOCTYII.



12.3.2. Ob6ecneunBaercs pasnenbHoe xpaHenwe [I/lH  (MaTepuanmbHBIX
HocuTenei), 00paboTka KOTOPHIX OCYIIECTBIISIETCS B PA3IMYHBIX LIEISIX.

12.3.3. Tlpu XxpaHeHMH MaTepHaTbHBIX HOCHUTEJEH COOJIIOMAIOTCS YCIOBHS,
o0ecrnieunBamIMe COXpaHHOCTh [IJIH W uWcKIoyarone HeCaHKIIMOHUPOBAHHBIN
noctyn K HUM. IlepeueHr mep, HEOOXOMUMBIX JUIsi 0OECIEYCHUS TaKUX YCIOBHM,
MOPSAZOK WX TPHHATHSA, a TaKXKe IMEPEYCHb JUI], OTBETCTBEHHBIX 3a peaji3aIlfio
yKa3aHHBIX Mep, ycTaHaBIUBatOTCs OnepaTtopom.

13. Cdepbl 0TBETCTBEHHOCTH
13.1. JIuma, oTBETCTBEHHBIE 3a Oopranu3aiuio oopadorku [1/1x y Oneparopa.

13.2. OnepaTop Ha3HA4YaET JIMIIO, OTBETCTBEHHOE 3a OPTaHU3aIMI0 00paOOTKU
[111. JIumo, oTBETCTBEHHOE 3a opraHu3auuio o0padotku I[1/IH, momydaer ykazaHus
HEIOCPEACTBEHHO OT MCHOJIHMTENBHOTO OpraHa OpraHW3allvM, SBISIOLIEHCS
OnepaTopom, U MOAOTYETHO EMY.

13.3. Omnepatop mnpenocTaBiseT JIMIY, OTBETCTBEHHOMY 3a OPTaHHU3AIHIO
obpabotku [1/IH, HEOOXOAMMBIC CBEICHUS.

.HI/II_[O, OTBCTCTBCHHOC 34 OpIraHHU3alluio O6pa6OTKI/I HI[H, B YaCTHOCTH,
BBIITOJIHACT HGO6XOI[I/IMBI€ ®YHKHHHI

- OCYHIECTBJISIET BHYTPEHHUI KOHTpPOJIb 3a coOnmoaeHruemM OrnepaTopoM U €ro
paboTtHukamu 3akoHojaTenbcTBa Poccuiickoit deneparuu «O [1Jua», B Tom uuncie
TpeboBanuii k 3amure [1/1H;

- JOBOAMT JO  CBeleHUst  paboTHuUKOB  Omepatopa  MOJOXEHUS
3akoHozarenbcTBa Poccniickoit @enepanuu o [1J[H, TOKaabHBIX aKTOB MO BOIIPOCaM
ob6pabotku I1JIH, TpeboBanuii k 3amure 11]1H;

- OpraHM30BBIBACT TMpUEM U 00pabOTKy OOpallleHUl U 3ampoCOB CYOBEKTOB
[I/In mnm ux npexncraButened U (WJIM) OCYIIECTBISET KOHTPOJIb 3a MPUEMOM U
00paboTKOM Takux 0OpaIeHui 1 3arpoCcoB.

13.2. OTBETCTBEHHOCTb.

13.2.1. Jluua, BuHOBHbIe B HapymieHun TpeOoBanmii ®3 Nel52 «O I1dn»,
HECYT  NPEAYCMOTPEHHYK)  3aKOHOJATeJabCTBOM  Poccuiickonn — depepanuu
OTBETCTBEHHOCTb.

13.2.2. MopanbHblii Bpen, nNpuyuHeHHBIM CcyobekTy [I/lH  BcienctBue
HapyIIeHUs €ro mpaB, HapymieHus npaBuil oopadotku I[IJ[H, ycranoBmeHHbix @3
Nel52 «O TIIdn», a Takke TpeOoBaHuii Kk 3ammure I[IJIH, yCTaHOBIIEHHBIX B
cooTBeTcTBUM ¢ D3 Nel52 «O I1[H», MOAJIEKUT BO3ZMEIICHUIO B COOTBETCTBUM C
3aKOHOJATEILCTBOM. Bo3MellieHne MopajabHOTO Bpela OCYIIECTBISIETCS HE3aBUCHUMO
OT BO3MEIIICHUSI UMYIIIECTBEHHOTO Bpe/ia U MOHECEHHBIX CyObekTOM I1/[H yOBITKOB.

14. T'apanTun KOH(PUIEHINATBHOCTH

14.1. Omnepatop obecneunBaeT KOH(MUIECHIIUATLHOCTH 00pabaThIBAEMBIX UM
[1/11 B mopszike, MpeayCMOTPEHHBIM (peepaTbHbIMH 3aKOHAMHU.



14.2. O6ecnevenre KOHPUACHITMATHPHOCTH HE TPEOYETCSI B OTHOIIICHUU:
- [1/11 mocie ux 00e3MMYNBaHUS,
- obmegoctymHbIx [1/]H.

14.3. HWudopmarusi, OTHOCAMIAsICA K TEPCOHAIBHBIM JaHHBIM, CTaBIIas
U3BCCTHOM B CBS3M C pEaM3alMCH TPYJAOBBIX OTHOIICHHHA W B CBSI3U C OKa3aHUEM
IUIATHBIX  YCIIYT, TMPEAYCMOTPEHHBIX YCTaBOM, SBIISICTCS KOH(MHICHIMAIBHON
nHbOpMaIUeH U OXPAHICTCS 3aKOHOM.

14.4. PabGOTHUKM W WHBIC JUIA, MOJYYUBIIME IOCTYN K 0OpabaThiBaeMbIM
[I/In, npemynpexacHbl O BO3MOXKHOM JAUCHHUIUIMHAPHOW, aJIMUHUCTPATUBHOM,
IPaKJAHCKO-ITPABOBOM WJIM YTOJIOBHOM OTBETCTBEHHOCTH B CIIydae HapyLICHUS
HOpPM M TpeOOBaHMUIl NEHCTBYIOIIETO 3aKOHOAATEIbCTBA, PETYIUPYIOLIETO MpaBUia
00paboTku u 3anmuThl [1/1H.

15. 3aka0uYnuTeIbHbIC MOJIOKEeHUA

15.1. Hacrosimas Ilonutuka paspaboraHa oTAeIOM HHGOPMAIIMOHHBIX
TexHosoruii Oneparopa.

15.2. Hactosamas [lonuTuka o0s3aTenbHa K UCIIOJIHEHUIO BCEMH PaOOTHUKAMU
Omneparopa, a Takxe TpeboBaHus Hactosmed IlomuTuku pacrnpocTpaHstOTCsS U Ha
UHBIX JIMII TpU HEOOXOIMMOCTH HX Yy4yacTusi B mpoiecce o6Opadotku I[1/1H
OmnepaTtopoMm, a TakKe B ClIydasx Nepefadyd UM B yCTaHOBJIEHHOM nopsake I1J[H Ha
OCHOBAHMH COTJIALIEHUH, TOTOBOPOB, OPYYEHU Ha 00paboTKy I1/H.

15.3. Hacrosmas I[lommtuka MokeT OBITH MOIOJIHEHA JUOO H3MEHeHa. B
cillydae BHeceHMs] B HactosAlyto [loauTuky m3meHeHu#, kK HUM Oyner oOecnedeH
HEOTpaHUYEHHBIN JOCTYI BCEM 3aMHTEPECOBAHHBIM cyObekTam I1/1H.

15.4. CBsi3aHHbBIC MOJUTUKHU OTCYTCTBYIOT.



